Research Administration User Guide

6 Revised Budgets

This module provides the user the ability to submit revised budgets for previously submitted
proposals that have not been awarded. The Forwarded by PI Screen (Figure 1) tab will appear to
users when they are in the revised budget module.

The Forwarded by PI Screen (Figure 1) tab provides information on revised budgets that have
yet to be submitted. For each budget criteria the following is displayed:

e Proposal ID
e Title
e Revision Number

o Click on the column title of any criteria to sort documents. The actions edit,
refresh, and submit (large circle in Figure 1) can be performed to each revised
budget based on the user’s access level.

N5F Home | News | Site Map | GPG | GPM | Send Comments | FastLane Help

Fastf®hLa research Administration | HomE Logout
FomardEd/SmelttEd Revised BUdQEts| MAIN P Institution: University of Alaska Fairbanks Campus
| Forwarded by PI | Submitted by SPO

Clicl; on Proposal ID to wWew the Froposal Document, Sort Fesuits by cliclking the colurmn titls.

1 Document found.,

Proposal ID Tite Revision Refresh Submit

0301014 GERT: INTEGRATING INDIGENOUS KNOWLEDGE AND WESTERN 1 Submi

SCIENCE
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Transfer Data to! Excel

How to Confiqure Netscape to Transfer Report Data into a Spreadsheet

Cancel I

l_l_ |4 Tnkermet
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Figure 1. Revised Budgets Main screen

o To view individual aspects of each budget, click on the corresponding Proposal
ID number (small circle in Figure 1) representing that document.

o This link will display a View/Print Revised Budget(s) Screen (Figure 2) for all
revisions related to the submitted proposal.
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e e e =]
View/Print Revised Budget(s)
0301014 - IGERT: INTEGRATING INDIGENOUS KNOWLEDGE AND WESTERN SCIENCE
Please select a revision you wish to viewiprint and click on the ViewPrint button.

Note: When you select View/Print button, a PDF form will be displayed in this window. When you are finished
printingfrewing the form, use your browser's BACE button to return to thiz page.

Revision Number

Original Budget
Working Budget

“WiewPrint |
Go Back |

&7 |_|_|° Internet
Figure 2. View/Print Revised Budget(s) screen

KR

o Viewed each version by selecting the required version and clicking on
View/Print.

Edit, Refresh, and Submit a Revised Budget Forwarded by Pl to NSF
The revised budgets forwarded by the PI have the ability to be Edited, Refreshed, or Submitted.

e [Edit. Clicking on the Edit link (in large circle of Figure 1) causes the Edit Project Budget
Screen (Figure 3) to appear. The following information is displayed:

Organization

Year

Amount

Last modified date

O O O O
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Year Amount Dejete Last Mod. Date
1 Funds - Personnel £2,000 C Neow-20-2003 140431
2 Funds - Personnel Fo r Dec-09%-2003 16:03:04
7 Funds - Personnel b1 i Now-20-2003 14:04.43
1 T . [ RO, | t1 10N | ot T~ Aan_onn2 140421
. . . 1 Cuigs - CErFoiimiel w1, UL i Hov-all-2UUs Iaaqs]
I” National Science Foundation PR S o e emes amemn
b A T M L TYT M 2 LUds - CDEIsOIbIcl oL, LU 1 LACL-UF-LU0 0 1 U0 05
datied 1EBal Aelallgl Dl MAldllSt TS, o _ . _ o e
4 Funds - Personnel L0 r HMow-20-2003 14:05:34
— . - 1 .- P 1 T A f o JEU | ey | ot Y N TaTatr R I Bl BT |
" Rensselaer Polytechnie Institute 1 runds - FErsonnel ol i Mov-ali-2Uls 14Ua. 51
Add Tear Change PT Change Org, 2 Funds - Personnel £0 r Dec-10-2003 17:34:07
I University of North Texas L ) _ o
4 1 Funds - Personnel b0 r HMow-20-2003 14:04:31

Add Year Change PT Change Org —
Add Another Organization SpreadSheet Support

If the budget is being reduced by 10%5 or more, a Budget Impact Statement must be submitted with the Revised Proposal
Budget. If the reduction is less than 10%, a Budget Impact Statement can he supplied but it is not required.
Budget Impact Statement

| Delete Checked Organization(s) I Delete Checked Year(s) |

FORM: FLETDNZ RevEmdzDrope SR M alphamn

-

&1 I '_ l_ |4 mternet

N[

Figure 3. Edit Project Budget Screen

To add an organization, complete the following steps:
1. Click on the Add Another Organization link (large circle in Figure 3).
2. An Add Organization Screen (Figure 4) will appear.
3. Enter in the organization name and click Search by Name
Or

Enter in the DUNS and click Search by DUNS.
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-
TODLY: ST A 1L S DaerTad=Ter OD O SN0E00E sTelemas e =i
FORM: BHPRAIM: RevBudgloop-FR 06025095 alphanan,

Current Budget Organizations
MName Org, Id.
focemeliizatts Trattte of Techieloms A0 1TESANN
LYlASSACIASELLS HISUTULE 0L 1 eCOTIoo gy L L rasiiag
Tl ok mannd T mdmin mn T mgan Ao an A1O22S5000
Mational Science Foundation 4102852000
Fensselaer Folrtechnic Tnstiute O0ZR0ES000
Eensselaer Polytechnic Institute 0023035000
Tiiversity of Morth Texas 0035943000
P—
GoBack |
—
|
& |4 Internet A

Figure 4. Enter Organization Name

4. A Name — Inst ID screen will appear (Figure 5) to highlight your selection. Click on
Select.

FORM: GHFPALMam FevBudgProp. SRO0.6085095 alpharman

Name - Inst ID

Boston College - 00:

Select Cancel |

| K

&1 [ |4 mtemet
Figure 5. Name — Inst ID

5. Anupdated screen will appear with the new institution (Figure 6).

6-4




Research Administration User Guide

FORM: GGHFP A1 Main

RevBudzPropn SR 06085095 slphaman
-~ A P
Current Budget Organizations

Eenseelaer Polytechnic Institute
University of Worth Texas

Add Organtzation - use any one of the following:

S P N TP 4 TR T £~ T AL TIT
LHaine earch (ex. Comeil) ODeging witn * ooas witn ¢

Ol I oston collene Coarch by Mame |
o QIILAITLS |Hosion ConegE S EDTLT Y AT 1
TTTRTS# cox, 272612445, I
DUNS# (ex. 872612445 ]
e — 1
| GoBack 1
—_
.|
=l
& [ |4 mtemet A
Figure 6. Updated Organization Screen

To add additional budget years, complete the following steps:
1.

Click on the Add Year link (small circle in Figure 3) next to the corresponding
organization.

2. An Add Year Screen will appear (Figure 7).

FORM: GHFPA1Main

-

RevEudgProp- SRO-5025005 alphammn

Budget Tear add for Massachusetts Institute of Technology - 0021782000

Select new year to add If you want to copy the data FRON an existing year, please check the year

you want copied below (ophional)
4 ©1
; c2
B~ o7
© Tn-Select
Add

Go Back |

l_ l_ |4 Internet

| KN

Figure 7. Add Year Screen

Select the number years from the drop down list and click Add. “3” was selected in
this example.
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4. The update screen showing your new budget year will appear (Figure 8).

Organization Yoar Amount Delote Last Mod. Date
Pagtan (Callace
AT AivE 1 Funds - Personnel £0 C Drec-11-2003 1702:37
Add Year

1 Funds - Personnel k2,000 r Mow-20-2003 14:.04.31
I Massachusetts Institute of Technology ~ 2 Funds - Personnel ~ §0 I Dec-09-2003 16:03:04
Add Year CThange PI Change Crg, ¥ | Dec-11-2003 17:.05:52
AT r Mov-20-2003 140443
1 Funds - Personnel £1.100 [} 14:04.21
i~ National Science Foundaiion e 4o ) Ry — pymp——
o e S il 3 Funds - Personnel 51,100 i 150835
Sdd [ear L-Nange £l Lnange Lirg

8 Funds - Personnel k0 r 1405734
I Rensselaer Polytechnic Institute 1 Funds - Personnel 0 i 14:04:31
Add Year Change PT Change Org 2 Funds - Personnel ] - Dec-10-2003 17:34:.07
I University of North Texas 1 Funds - Personnel  §0 I Nov-20-2003 14:04.31

Add Year Change PI Change Org -

Add Another Organzation SpreadSheet Support

If the budget is being reduced by 10%
Budget. If the reduction is less than 10%, a Budget Impact Statement can he supplied but it is not required.
Budget Impact Statement

gt oo P T

TR R . PP B TPUS TN T T = TN T o W
Or more, a puagei unpact siatement must pe supnmiited Wiin Ne NEVISEd rropos

l_ l_ |4 mternet

KN

Figure 8. New Budget Year
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To delete an organization or year complete the following steps:
1. Select check boxes next to the organization or year.

2. Click Delete Checked Organization(s) or Delete Checked Year(s) (circled in Figure 9).

Projeci Budget
Organization Year Amount Delete Last IViod. Date
1 Funds - Personnel £2,000 r Mow-20-2003 14:04:31
Massachusetis Institute of Technology 4 n e —_ e e e A
T o & LUNds - DEISOINICL Pt 1 LACC-UF-LU0 0 100D
Sdd 1 cad o _ o . o . _
/ Funds - Personnel b0 I Now-20-2003 140445
1 Funds - Personn £1,100 r Wow-20-2003 14:0431
i~ National Seience Foundaiion
3 Funds - Personel F1,100 r Dec-09%-2003 15:08:3%
Add Tear Change PT Change Crg. - :
8 Funds - Personnel Eo r Now-20-2003 14:05.34
" Rensselaer Polytechnjc Tnstitute 1 Funds - Personnel £0 (i Mow-20-2003 140431
Add Year Change PT Change Org. 2 Funds - Personnel ko r Dec-10-2003 17:34:07
I” University of North Texas
1 Funds - P 1 ] Wow-20-2003 140431
4dd Tear Change PT Change Org, Funds - Zersomel - § o o
Add Another Orgameation SpreadSheet Support
If the budget is being reduced by 10%5 or more, a Budget Impact Statement must be submitted with the Revised Proposal
Budget. If the reduction is less than 10%, a Budget Impact Statement can he supplied but it is not required.
Budget Impact Statement
< | Delete Checked Organization(s) I Delete C@
~ o |

N[

|@ l_ l_ |O Internet

Figure 9. Delete Organization or Year
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Refresh. This function provides the option to refresh to the last submitted budget. The

option will permanently delete the current working budget, an action that cannot be undone.
Complete the following steps to Refresh.

1. Click on the Reftresh link (in large circle of Figure 1) to view the Refresh to Last
Submitted Budget Screen (Figure 10).

2. Click Refresh to continue or Go Back to return to Figure 1.

Refresh to Last Submitted Budget

Refreshing the budget data will delete the cwrrent working budget PERMANENTLY. This action cannot be undone.

If you wish to proceed, please click on the Refresh button. Otherwise, please click on the Go Back
button to return to the previous page.

Fefresh |
Go Back |

a

l_’_|° Internet
Figure 10. Refresh to Last Submitted Budget Screen
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Submit. This function submits the revised budget, and establishes it as the new
permanent budget. Complete the following steps to submit:

1. Click on the Submit link (in large circle of Figure 1).

2. The Submit the Revised Budget Screen (Figure 11) will appear. This screen shows a

screen for an SPO that has AOR authority.

]
Submit the Revised Budget

Please click on the Sign and Submit button to Sign and Submit the Eewized Budget for
Proposal 0301014 Eewvision #1.
To cancel this action and return to the previous page, click on the Go Back button.
Tou have the Authonized Crganirational Eepresentative (A0F) permmission to electronically sigh and submit the request.
Certification for Authorized Organizational Representative
By electronically sighing the budget, the authorized official of the applicant mstitution is: (1) certifying that statements made
herein are true and complete to the best of lusther knowledge; and (2) agreeing to accept the obligation to comply with

MEF award terms and condifions ' the recuest iz granted. Willfiul prowvision of false information in this request and its
supporting documents or in reports required under an ensuing award 12 a criminal offenze (113 Code, Title 18,

Section 100173,
Sign and Submit Go Back

&7 ’_ ’_ |4 tnternet

aE

Figure 11. Submit the Revised Budget Screen

3. Click on Sign and Submit (circled in Figure 11) or Cancel to go back to the
Revised Budgets Main Screen (Figure 1).
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View a Revised Budget Submitted by SPO to NSF

The Submitted by SPO Screen (Figure 12) tab displays all the revised budget documents that
have been submitted to NSF. Each document will display:

Proposal ID
Title
Revision number

The list can be sorted by any of these options by clicking on the description column titles.

<

Forwarded/Submitted Revised Budgets| mamn »

! Forwarded by PI 1 Submitted by SPO

Institution: National Science Foundation

}D ¥Yiew by Budget Submission Date

rrom | o | (5| Csearen]

Click on Proposal 1D to view the Froposa! Document, Sort results by clicling the column title,

To View/Print Revised Budget

1 Docurnent found
Proposal ID Title
0301014 ERT: INTEGRATIMNG INDIGEN QU S KMNOWLEDGE AND WESTERMN SCIEMCE

Transfer Data to: Excel

Rewvision

1

How to Configure Netscape to Transfer Report Data into a Spreadsheet

Cancel |

N ER

’_ l_ | Internet

Figure 12. Submitted by SPO

To view a revised budget, complete the following steps:

1.

Click on the corresponding Proposal ID number (circled in Figure 6) representing that
document to view the individual aspects of each submitted budget. This link will display
a View/Print Revised Budget(s) Screen (Figure 2) for all revisions.

The View by Budget Submission Date option provides users with the capability to enter a
date range that will return all of the documents meeting those criteria. Located above
Submitted Budgets in Figure 6, this option provides a search option for revisions based on

budget submission date.

o Enter the From and To Dates
Or

o Select dates from the calendar menus and click Search.
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